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Course Code:  BSB40515  
Course: Certificate IV in Business Administration 

Student Name:   _________________________________________________________________  

Email:  _________________________________________________________________  

Phone:  _________________________________________________________________  

NOTE:  The cost of online versions of the following texts have been included in your course costs. 
 
An optional hardcopy version may be also be purchased at an additional cost from the South West TAFE Bookshop or 
other suppliers as listed. Please see next page for “Where to Purchase.” 
 
The Bookshop does not sell secondhand resources; please consult with your teacher for guidance.  

 
 

 TYPE ITEM NAME ISBN or Item 
Code COST 

 

Book 
BSBITU401 – Design and develop complex text 
documents  
Smallprint 

2770000038317 $24.00 

 

Book 
BSBITU404 – Produce complex desktop published 
documents 
Smallprint 

2770000038331 $24.00 

 
Book 

BSBWRT401 - Write complex documents 
Smallprint 

2770000038324 $24.00 

 
Book 

BSBADM405 – Organise Meetings 
Smallprint 

2770000038348 $24.00 

 

Book 
BSBINM401 – Implement workplace information 
system 
Smallprint 

2770000038362 $24.00 

 
Book 

BSBITU402 – Design and use complex spreadsheets 
Smallprint 

2770000038386 $24.00 

 
Book 

BSBMKG413 – Promote products and services 
Smallprint 

2770000038393 $24.00 

 

Book 
BSBRES401 – Analyse and present research 
information 
Smallprint 

2770000038409 $24.00 
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                                                             Please see next page for “Where to Purchase”    

 

Please note that these prices are indicative only 

Prices listed are South West Institute of TAFE Prices and are current as of 7-Dec-17 and are subject to change 
without notice.  

If ordering from South West Institute of TAFE Bookshop please allow for 2 weeks for delivery.   
Payment will be required at the time of ordering required upfront. 

 
 
  

 
Book 

BSBCUS402 – Address customer needs 
Smallprint 

2770000038416 $24.00 

 

Book 
BSBRSK401 – Identify risk and apply risk 
management process 
Smallprint 

2770000040389 $24.00 

 

Book 
FNSACC301 – Process financial transactions and 
extract interim reports 
Smallprint 

2770000038461 $20.00 

 
Book 

BSBFIA401 – Prepare financial reports 
Smallprint 

2770000038430 $24.00 

 

Book 
BSBSUS401 - Implement and monitor 
environmentally sustainable work practices  
Smallprint 

2770000042222 $24.00 

 

Book 
BSBMED301 –  Interpret and apply medical 
terminology appropriately 
Smallprint 

2770000041713 $20.00 

 

Book 
BSBMED401  –  Manage patient record keeping 
system 
Smallprint 

2770000041720 $24.00 
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WHERE TO PURCHASE 
 

SOUTH WEST TAFE BOOKSHOP 
Opening Hours: Monday – Friday 9 am – 5 pm 

Drop In Order by Phone 

South West Institute of TAFE Bookshop 
Building D, Timor Street, Warrnambool Ph: 03 5564 8951 

Payment types available – Cash, Eftpos, Credit Card, Cheque or Purchase orders (approved customers only) 

 
 

SMALLPRINT 

1. Go to the website  www.smallprint.com.au 

2. Type in item’s Unit Code (from front of booklist) eg BSBWHS302 

3. Click on search icon   

4. Click on Show Me 
 

5. Select correct item by clicking on Add to Cart 
 

6. Click on then view full cart 
 

7. Follow prompts for payment.  These will be delivered to your address. 

 


